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REGIONAL CIRCULAR 

NO. 2023-06 

 

SUBJECT: GUIDELINES IN THE INSTITUTIONALIZATION OF GAD 

MAINSTREAMING EFFORTS IN DILG REGION-10 

 

DATE:  JULY 24, 2023 

 
Pursuant to Republic Act No. 9710 The Magna Carta of Women, DILG Region 10 

recognizes the right of men and women to equal opportunities and equal access to 

resources and development. As such, this Circular shall serve as a guide to its 

employees in how to maintain a gender safe working environment. 

 

I. Definition of Terms 

 

1.1. Gender and Development (GAD) refers to the development perspective 

and process that are participatory and empowering, equitable, 

sustainable, free from violence, respectful of human rights, supportive of 

self-determination and actualization of human potentials1; 

1.2. Gender Mainstreaming refers to the strategy for making women’s as well 

as men’s concerns and experiences an integral dimension of the design, 

implementation, monitoring, and evaluation of policies and programs in 

all political, economic, and societal spheres so that women and men 

benefit equally and inequality is not perpetuated. It is the process of 

assessing the implications for women and men of any planned action, 

including legislation, policies, or programs in all areas and at all levels; 

1.3. Gender Equity refers to the policies, instruments, programs, services, 

and actions that address the disadvantaged position of women in society 

by providing preferential treatment and affirmative action. Such 

temporary special measures aimed at accelerating de facto equality 

between men and women shall not be considered discriminatory but 

shall in no way entail as a consequence the maintenance of unequal or 

separate standards. These measures shall be discontinued when the 

objectives of equality of opportunity and treatment have been achieved. 

                                                           
1 Section 4.f/g/h/i. of Republic Act No. 9710 “The Magna Carta of Women” 
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1.4. Gender Equality refers to the principle asserting the equality of men and 

women and their right to enjoy equal conditions realizing their full human 

potentials to contribute to and benefit from the results of development, 

and with the State recognizing that all human beings are free and equal 

in dignity and rights. 

1.5. Sex-disaggregated data (SDD)2 refers to statistical information that 

differentiates between women and men in order to allow differential 

impacts on men and women to be measured (Example: number of 

women in the labor force as compared with the labor force population). 

1.6. Gender Statistics refers to statistics that adequately reflect differences, 

gender issues and questions related to women and men in society and 

in all areas of life. Producing gender statistics entails disaggregating data 

by sex and other characteristics to reveal those differences or 

inequalities and collecting data on specific issues that affect one sex 

more than the other or relate to gender relations between women and 

men 

1.7. Gender Analysis refers to a framework to compare the relative 

advantages and disadvantages faced by women and men in various 

political systems. It also takes into account how class, age, race 

ethnicity, cultural, social and other factors interact with gender to 

produce discriminatory results. 

 

II. Coverage 

 

This Circular shall cover all personnel in the DILG Region 10 to include organic, 

contract of service and job order personnel. 

 

III. Principles 

 

3.1. The Department of the Interior and Local Government Region 10 shall 

adopt gender mainstreaming as a mechanism to ensure gender equality 

and prohibit gender discrimination in the Department’s systems, 

structures, procedures, policies, processes, and programs; 

3.2. Ensure the functionality of the GAD Focal Point System, and strengthen 

their knowledge and capability to plan, recommend, promote,monitor,  

evaluate and sustain a gender responsive plan, policy, program, activity 

and project; 

3.3. All officers and staff shall be provided with GAD-related training and 

capacity development; 

3.4. All officers and staff shall use gender-fair language (written and verbal 

communications) at all times; 

3.5. A GAD Database containing gender statistics and sex-disaggregated 

data shall be created, updated and subjected to gender analysis for 

planning, programming and policy formulation; 

3.6. All officers and staff shall support and participate in any GAD inititatives; 

                                                           
2 A Handbook on the Application of the Enhanced Gender Mainstreaming Evaluation Framework (2016) p.65 
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3.7. Discourage the conduct of gender-based sexual harassment in the 

workplace; 

3.8. Be subjected to GAD Seal Certification Program or similar audit to 

assess exisiting gender mainstreaming institutional mechanisms 

present. 

 

IV. GAD Focal Point System (GFPS) 

 

The GAD Focal Point System shall exercise their duties and responsibilities 

specified in Regional Order No 2023-167 dated July 19, 2023. The GFPS shall 

meet twice every semester or as the need arises. Moreover, the GFPS shall 

have an annual meeting during the first quarter of the ensuing year to evaluate 

the implemented programs, activities and projects related to GAD. 

 

V. GAD Database 

 

The GAD Database shall serve as a guide in identifying gender issues, 

formulating policy and developing of programs, activities and projects in order 

to address gender gaps in the region. 

 

Sex-disaggregated data shall be gathered/ collected through the following: 

a. Survey/ Questionnaire  

Said survey shall be conducted every two (2) years. The following 

data may be collected: 

- Age, Sex, and Civil Status 

- Number of Dependents 

- Annual Income 

- As Breadwinner of the family 

- Involvement to Family’s Financial decision 

- Work as a hinder to the role as a parent 

- Working Parent as Hindrance to career advancement 

- Health Problems 

- Supervisor’s consideration to personal circumstances and 

respect to  basic human right 

- Subordinate/Peer’s treatment, if being treated with respect and 

recognized with dignity as a person in day to day dealings 

- Availability of basic equipment and other necessities in the 

workplace 

- Access to the use/utilization of the Office Resources 

- Awareness to R.A. 6725 “An Act Strengthening the Prohibition on 

Discrimination against women” 

- Awareness to R.A. 7192 aka Women in Development and Nation 

Building Act 

- Awareness to R.A. 7877 aka Anti-Sexual Harassment Act of 1995 

- Awareness to R.A. 8972 aka Solo Parents’ Welfare Act of 2000 

- Awareness to R.A. 9262 aka Anti-Violence against Women and 

their Children Act of 2004 

- Awareness to R.A. 9710 aka the Magna Carta of Women 
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- Implementation of the Above-mentioned Laws in the Office 

- Attendance to GAD-related training 

- Other questions as may be necessary 

 

b. Personal Data Sheet 

 

The GFPS Secretariat shall maintain the hardcopy and digital form of the GAD 

Database. The latter shall be updated annually or as the need arises. 

 

VI. GAD Plan and Budget and Accomplishment Report 

 

A Gender and Development Plan, Program and Budget shall be formulated 

annually within the context of the Department’s mandate. It shall be submitted 

for approval to the GFPS Chairperson at least one (1) week before the set 

deadline.The Department shall allocate at least five percent (5%) of the 

approved annual budget appropriations to implement GAD-related PAPs. 

 

An Accomplishment Report shall be prepared and consolidated by the GFPS 

Technical Working Group. It shall be submitted to the GFPS Chairperson at 

least one (1) week before the set deadline. 

 

VII. Complaints on Gender-based Sexual Harrassment in the Workplace 

 

All gender-based sexual harassment in the workplace shall be filed with the 

Committee on Decorum and Investigation (CODAI)3. All complaints on gender-

based sexual harassment shall be investigated and decided within ten (10) 

working days upon receipt thereof4. Further, the CODAI shall formulate 

procedural guidelines under Rule VII of DILG Memorandum Circular No. 2002-

147 in handling cases brought into it. 

 

VIII. GAD Programs 

 

8.1. Capacity development  

 

All GFPS and CODAI members shall be capacitated for them to fulfill their 

duties and responsibilities as members of the said committees. Moreover, 

advocacy and capacity building activities shall be provided to all personnel to 

be kept abreast of GAD-related laws and issuances. 

 

8.2. GAD Corner 

 

A GAD Corner shall be established and maintained at the Regional Office. This 

corner shall serve as an avenue to post GAD initiatives/ activities, and IEC 

materials such as magazines, brochures, books, articles and issuances related 

                                                           
3 Regional Order No. 2023-085 dated April 13, 2023 Reconstitution of Committee on Decorum and 
Investigation (CODAI)  
4 Section 17.c.4 of Republic Act No. 11313 “Safe Spaces Act” 
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to GAD. Field Offices may also establish their own GAD corner/ board to 

showcase their GAD accomplishments. 

 

Moreover, a GAD Corner shall also be available at the Region’s official website. 

It shall contain the Region’s Annual GAD Plan and Budget and GAD 

Accomplishment Report. It shall also contain other information about the 

Region’s GAD initiatives. 

 

8.3. Lactation Station 

 

A Breastfeeding/ Lactation Station shall be established at the Regional Office 

to provide a safe space for lactating mothers in expressing breastmilk. Field 

Offices may also identify an area to serve as a breastfeeding/ lactation station. 

 

Nursing/lactating employees shall be granted break intervals in addition to the 

regular time-off for meals to breastfeed or express milk5. These intervals, which 

shall include the time it takes an employee to get to and from the workplace 

lactation station, shall be counted as compensable hours worked. 

 

8.4. Child-minding Center 

 

A Child-minding Center shall be organized at the Regional Office. This center 

shall serve as a safe space for child/ children where parents can entrust/ leave 

them during work. The establishment of this center can aide working mothers 

so that absences/ late arrival to the office can be avoided especially if no 

alternate care taker is available to look out for their child/children. 

 

IX. Effectivity 

 

This Circular shall take effect immediately. All previous issuances inconsistent 
herewith are hereby modified accordingly. 

 

 

      

   

 

WILHELM M. SUYKO, CESO IV 

REGIONAL DIRECTOR   
 

                                                           
5 Section 12 of Republic Act No. 10028 “Expanded Breastfeeding Promotion Act of 2009” 


